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1. O01ue moJI0KeHus

1.1. Hacrosmee mnoyioKEHUE periaameHTupyer aesateabHocTh Oubmmorexkn ['BOY «CII Ne 4
HTAXTEPCKOI'O M.O.» (nanee — obpa3oBaTeibHast OpraHU3aius).

1.2. Hacrosiee nonoxeHue pazpadbotraHo B cooTBeTcTBrM ¢ DeaepanbHbiM 3akoHOM OT 29.12.2012
No 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny», npukazomM MuHKyasTypbl Poccuu ot
08.10.2012 Ne 1077 «OG6 ytBepxnenun Ilopsaka ydera HOKYMEHTOB, BXOJSIIMX B COCTaB
6ubmoreunoro GoHaa» ¢ yuerom nucbMa MunoopasoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O ITpuMepHOM MOJIOKEHUH 0 OUOIHOTEKE 001Ie00Pa30BaATENBLHOTO YUPEKACHUS.

1.3. bubnmoreka sBiseTcs CTPYKTYpPHBIM Mojpa3jesieHneM o0pa30oBaTelIbHON OpraHu3alluy,
CO3JIaHHBIM B LIEJISIX OOECIeYeHUs IpaBa YYaCTHUKOB 00pa30BaTeIbHOTO IMpolecca Ha OecriaTHoe
M0JIb30BaHKE OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECypCaMHu.

1.4. HOpHZ[OK IIOJIb30BaHHUA MCTOYHHMKaAMH I/IH(bOpMaLII/II/I, IEPCUCHb OCHOBHBIX YCIYI' U YCJIOBHA HUX
MpeaoCTaBJICHUA ONIPEACTIAIOTCA HACTOAIINUM I1O0JIOKCHHUEM O OuOIHMOTEKE U IMpaBUJIaMU IIOJIb30BAHUA
6H6HHOT€KOI>1, YTBCPKACHHBIMU PYKOBOAUTECIICM o6pa30BaTeJle0171 OpraHu3aluu.

1.5. OpraHI/IBaHI/IH O6CJ'Iy>KI/IBaHI/IH Y4aCTHHKOB O6paSOBaTeJIBHOFO nmponecca IMPOU3BOJUTCA B
COOTBCTCTBUHU C IIpaBWJIaMHU TCXHUKU 0€30IaCHOCTU U IMPOTHUBOIIOKAPHBIMH, CaHUTAPHO-
TMT'MCHHUYCCKHUMH Tpe6OBaHI/I${MI/I.

2. Henn, 3apaun, pyHKIUH OUOTHOTEKH

2.1. Ilenm OUOIMOTEKM COOTBETCTBYIOT IIENISIM 00pa30BaTeIbHOM OpPraHn3alliy ¥ BKIFOYAIOT B Ce0sI B
ToM uyucie: (opMHupoBaHHE OOIIEH KyIbTyphl JHUYHOCTH OOYYArOIIMXCS HA OCHOBE YCBOGHUS
00s13aTeIbHOTO MUHIUMYMa COJIepKaHusl 0011e00pa30BaTEIbHBIX MPOrPaMM, UX aJanTalus K KU3HA
B OOIIECTBE, CO3/aHWE OCHOBHI JJIsi OCO3HAHHOTO BHIOOpPA U TMOCIEIYIOIIETO OCBOCHHS
PO EeCCHOHANIBHBIX 00Pa30BaTEIHHBIX MPOrPAMM, BOCIIUTAHUE TPAXKIAHCTBEHHOCTH, TPYAOTIO0US,
yBaXEHHUsI K TpaBaM M CBOOOJaM dYeloBeKa, JIOOBH K OKpYyXkaroliei mpuponae, Pomune, cembe,
dbopMHupoBaHKE 3A0POBOTO 00pa3a KU3HHU.

2.2. 3ajmayamu OUOIHOTEKN 00pa30BaTEIILHON OpPraHU3aIluH SBIISIOTCS:

o0ecrieyeHne Y4YaCTHUKOB OOpa3oBaTeIbHOIO Ipollecca JOCTyNmOM K HH(pOpMaLuH,

3HAHUSAM, U/IESM, KyJIbTypHBIM IIEHHOCTSIM ITOCPEJICTBOM HCIIONB30BaHUS OMOIMOTEUHO-

MH(OPMAIMOHHBIX PECypCcOB 00pa30BaTEeIbHONW OpraHu3aluiy;

e TMpHUBJICYCHUE OOYYAIOIIUXCA K CHCTEMATHUYECKOMY YTEHHIO YYeOHOH, XyII0’KECTBEHHOHM,
HAY4YHO-TIONYJISIPHON JIUTEPATYPHI,

e COJICHCTBHE Pa3BUTHIO IMO3HABATEIHHBIX HHTEPECOB M CITOCOOHOCTEH 00yJaromuxcs,

e 00ydeHue ocHOBaM OMOIMOTEYHO-OMOIMOrpaduuecKoi rpaMOTHOCTH;

e COJEICTBHE MeJarornyeckuM paboTHUKaM B IOJI00pEe HaAyYHO-METOANYECKOM JIUTEepaTyphl,
MH(POPMHUPOBAHUE O HOBBIX MOCTYIUICHUAX B OMOINOTEUHBIN (OH;

e COBEPIICHCTBOBAHUE MPEOCTABIIIEMBIX ONOIMOTEKOH YCIIyT Ha OCHOBE BHEPEHUST HOBBIX

MH(GOPMAIMOHHBIX TEXHOJOTHH M KOMMBIOTEpH3ALMU OHOIMOTEUHO-UH(POPMALMOHHBIX

nporieccoB, popmupoBaHue KOM(POPTHON OUOTMOTEUHOM CPEIbI.

2.3. bubnmmoTeka BBITOTHSET CIEAYONe (QyHKITIH:



2.3.1. ®opmupyer GoHnx OuOIMOTEYHO-MHPOPMAIMOHHBIX  PECypcoB  00Opa3oBaTeIbHOM
OpTraHHU3aINH:

e KOMIUICKTYET OCHOBHOH ()OHI YU€OHBIMH, Xy/10KECTBEHHBIMH, HAYYHBIMU, CIIPABOYHBIMH,
MearornyeCKUMHU U HAyYHO-TIOMYJIIPHBIMH JJOKYMEHTaMHU,

e YYaCTBYeT B KOMIUICKTOBAHUHU CIICIUATM3UPOBAHHOTO (OHNA Y4YeOHMKAMU W3 dYHCIia
BXOJIAIIMX B (peiepalibHbIN MepeueHb YYeOHHUKOB, JOMYIICHHBIX K HCIOJb30BAHUIO TIPH
pealM3ai UMEIOIIUX TOCYJapCTBEHHYI0 aKKpPEAWTAIHIO 00pa3oBaTENbHBIX MPOTPAMM
Ha4yaJlbHOTO 00IIEero, OCHOBHOTO OOIIEro, CpeaHero odmero oopa3oBanus, U y4eOHBIMU
MOCOOMSIMH,  JOMYIICHHBIMH K  HWCIHOJB30BAaHUIO TIPU  pealu3aliil  yKa3aHHBIX
00pa3oBaTebHBIX IPOrPaMM;

e OCYIIECTBISIET pa3MEIEHUE, OPTaHU3AIMIO0 U COXPAHHOCTH JIOKYMEHTOB;

e OpraHM3yeT M BeIeT CIpaBOYHO-OmMOMMorpaduyeckuii ammapar: Katanord (aagaBHUTHBIMH,
CHCTEMATHYCCKHIi), KapTOTEKH (CHCTEMATHUYSCKYI0 KapTOTEKy CTaTei, TeMaTHYCCKHUE
KapTOTEKH), JJIEKTPOHHBIA KaTaior, 0a3bl JaHHBIX IO MpoduiIn 006pa30BaTEIbLHON
OpraHH3aIHH.

2.3.2. OcymectBiser muddepeHIMpoBaHHOe OHOIMOTEYHO-MHPOPMAITMOHHOE OOCITyKUBAHHE
00y4aromuxcs:

e TIPEIOCTaBISICT HHPOPMAIIMOHHBIC PECYPCHI Ha PA3INIHBIX HOCUTEIIAX;

e oOpraHuzyer oOydeHHWE HaBbIKAM HE3aBUCHUMOrO OHOIMOTEYHOro IMOJNb30BATENs U
notpeduTens wHGOpPMAIMH, COACUCTBYET WHTETpAIlMM KOMIUICKCA 3HAHUH, YMCHHU H
HABBIKOB pabOThI ¢ KHUTOM U H(pOpMaLIKeH;

e OKa3bIBacT MH(POPMAIMOHHYIO MOJAJEPKKY B PEIICHHH 3a/1a4, BO3HUKAIOIINX B IMPOIECCe
y4eOHOM, caMo00pa30BaTENbHON U IOCYTOBOM AEATEILHOCTH 00yYatOIInXCs;

e OpraHuM3yeT MAacCOBBIE MEPONPUSTHS, OPHCHTHPOBAHHBICE HAa pa3BUTHE OOmEH U
YUTATENBCKON KYJIbTYpbI IUYHOCTH;

e COJEHICTBYET NeAarornyeckuM pabOTHUKAM B OpraHU3alMKd 00pa30BaTEIbHOIO IIpolecca 1
nocyra o0y4Jaronuxcs.

2.3.3. Ocymectuger nuddepeHIupoBaHHOe OHOIMOTEYHO-MHPOPMALMOHHOE OOCITy>KUBaHHE
MeIarOrMYeCKuX paOOTHUKOB:

e BBISIBISET HMH(OPMALIMOHHBIE TMOTPEOHOCTH U YAOBJIETBOPSET 3alpOChl, CBSI3aHHBIE C
o0y4yeHHeM, BOCIIUTAaHUEM 00y4YaroLINXCH,

e cojeiicTByeT npohecCHOHATBLHOW KOMIIETEHIMH ME€JaroroB, MOBBIIIEHUIO KBATHU(PUKAIIUH,
IIPOBEJICHUIO aTTECTALINY,

e OCyHIECTBISIET TeKymiee HHPoOpMupoBaHue (mHHM wWHDOpMAIMH, 0030pBl  HOBBIX
MOCTYIUICHUN ¥ Iy OJIUKAIIN);

e CIIOCOOCTBYET IMPOBEACHUIO 3aHATUH MO (HOPMHUPOBAHHIO HH(OPMAIIMOHHON KYJBTYpHI
oOyuaromuxcsl, siBisiercs 0a30i JUIsl MPOBENCHUS MPAKTHUYECKUX 3aHATHH Mo padoTe ¢
MH(POPMAIIMOHHBIMH PECYpCaMH.

2.3.4. Ocymectuger nuddepeHIpoBaHHOe OHOIMOTEYHO-MH(POPMALTMOHHOE OOCITy>KUBAaHHE
poautesei (3aKOHHBIX MPEACTaBUTENCH) 00yYarOIIUXC S

e VIOBJIETBOPSET 3alpOChl IMOJIb30BaTeNCH W WHPOPMHPYET O HOBBIX IOCTYIUIEHHSIX B
OuOINOTEKY,



e KOHCYJBTHPYET IT0 BOTIPOCAM OpTaHU3AIMH CEMEHHOTO YTCHHsI, 3HAKOMHUT ¢ WH(popmarmen
10 BOCIIUTAHUIO NCTECH,
e KOHCYJBTHPYET IO BOMPOCaM yUeOHBIX U3AaHUH JJIs1 00ydJaronuxcs.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. OOmee pyKOBOACTBO JEATEIBHOCTHIO OHMOJHUOTEKHM  OCYIICCTBIISIET  PYKOBOJMTEIb
00pa30BaTeIbHON OpraHu3alty.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOJMOTEKOH OCYIIECTBISCT 3aBEAyIONTUH OHMOJIMOTEKOH,
KOTOPBI Ha3HAYACTCS PyKOBOIUTEIEM 00pa30oBaTeIbHON OpraHu3allnu.

3.3. 3aBemyrouuii OMONIMOTEKOH HECET OTBETCTBEHHOCTh B MpeeNiaX CBOEH KOMIICTCHLIMH 3a
OPraHU3alHUI0 U PE3YJIbTATHI ISSITEIILHOCTH OHOIHOTEKH.

3.4. 3aBenyromuii OUOIMOTEKOI pa3pabaThIBaeT U MPEICTABISIET PYKOBOAUTENO 00pa3oBaTeNbHOM
OpTaHHU3AIMH HAa YTBEPKJACHHUE CIICTYIOIIHE JOKYMCHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKE, MpaBHIIa MOJIH30BaHUS OUOIMOTEKOMH;
e IUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO.
3.5. B cocTaB OMOJIIMOTEKN BXOIUT:

e a0OHEMEHT;
e YHTaJILHBIN 34,
e OT/EN y4eOHUKOB

3.6. bubnuoteuno-uHpopMaoHHOE 0OCITYKMBAaHHUE OCYIIECTBISECTCS B COOTBETCTBUU C IJIAHAMHU
paboThl OMOIUOTEKH U PEKUMOM pabOTHl 00pa30BaTEIILHON OpPraHU3aIUy.

3.7. Pexxum paboThl OMONHOTEKH OMPEACIASTCS 3aBEAYIOIUM OHOIMOTEKOH C Y4eTOM pexuma
paboTsl 0OpazoBaTenbHOM opranu3anui. OIWH pa3 B MecsIl IIPelyCMaTpUBAETCsl CAHUTAPHBIH JICHb,
B KOTOPBI 00CTy)KUBaHUE TIOJIH30BaTENICH HE TIPOM3BOIUTCA.

4. Yder nocTynjieHus U BbIObITHS JOKYMEHTOB 0u0/MoTedHoro gponaa
4.1. TIpuem nOoKyMeHTOB B (poH[ OMOIUOTEKH BKIIOYAET CISAYIONINE ONEPAIIUN:

e CBEpKa TMOCTYIUICHHWA C TICPBUYHBIM YYETHBIM JOKyYMEHTOM (HakjajaHas, akT),
BKJIFOYAIOIIMM CIUCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOTO YUETHOTO JOKYMEHTA Ui MOCTYIIEHUI 6€3 COMPOBOIUTENHHOM
JIOKYMEHTAIlUH;

e perucrpauus MNOCTYNHUBIIMX JIOKYMEHTOB B PETHCTPaX CYMMApHOro, TIpPYyHIOBOIO U
VHIUBUYaJIbHOTO YYeTa.



4.2. Tlpu TONMOJIHEHHMH OCHOBHOTO OMOIMOTedHOTrO (hOHIAa HEOOXOIUMO COONIOAaTh TpeOOBaHUS
@enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUU HKCTPEMHCTCKOM
JESATCIIBHOCTHY. JIOKYMEHTBI, BKIIFOUCHHBIC B TIEPEYCHb SKCTPEMHUCTCKUX MATePHAIOB, IPHOOpETATh
3ampenieHo, Mpy BEISIBICHUH WX B POHJE — U3BIMATh U3 JIOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Ydyer m o0paboTKa IOKYMEHTOB OCHOBHOTO (POHJA OCYIIECTBISETCS WHAWBUIYAIbHBIM
ciocobom. CBefeHUS O MOCTYNHBIIMX I€YaTHBIX JTOKYMEHTax BHOCATCA B «KHHMTY cymMapHOTo
ydeTa JOKYMEHTOB OCHOBHOTO (poHIa».

[ToctynuBmMM  JOKyMEHTaM IPUCBAWBAIOT HMHIUBUIYAJIbHBI  PETUCTPALMOHHBIA  HOMED
(MHBEHTapHBII HOMEP WK HHOW 3HAK, IPUHATHINA B KAYECTBE PETHCTPAMOHHOTO HOMEPa, CHCTEMHBIN
HOMEp AJIsI JJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHCHUSI.

Perucrpanuonssle HoMepa U UQPHl OTMEYAIOT B PErUCTPaX MHIUBUAYAIBHOIO y4eTa J0KyMEHTOB
— MHBEHTAPHOW KHUTE, KAPTOTEKE PETHUCTPAIINHU Ta3€T, )KypHAJIOB, YUETHON 0a3e JaHHBIX.

Bce oax3eMmusippl OpUHATBHIX  M3MaHWK  mremnentororcs. llremnens ¢ HanMeHOBaHUEM
00pa3oBaTeNbHO OpraHu3ally JOJKEH OBITh MPSMOYTOJIbHON (DOPMBI, pa3MepoM He OOJIbIIIE YeM
1,5%4 cm.

[Itemmens craBUTCS Ha 00OPOTE TUTYJIBHOrO JiMcTa (IPH OTCYTCTBHU TUTYJIBHOTO JIACTA — HA
NIEPBOM CTPAHHUIIE TEKCTA O] 3arjaBueM), Ha 17-i cTpaHuIle MO/ TEKCTOM B JICBOM HIDKHEM YTy U
Ha 000opoTe Kaxaoro npuioxkeHus. Ha Opoitopax M kypHajax IITEMIIENb CTaBUTCS TOJIBKO Ha
00JI0’KKE WJIM Ha IEPBOM CTPaHUILIE TEKCTA.

CocraB ocHOBHOTO (hoHIa GUKCUPYETCS B KAPTOYHOM ali(DaBUTHOM KaTajore.

4.3.2. Yyer n 00paboTka cnenuain3upoBaHHoro Gouma. Crenuaan3upoBaHHbI (POH yUUTHIBACTCS
U XPAHUTCS OT/AEIBHO OT OCHOBHOT'O OMOIMOTEUHOr0 (POHA.

Y4yer [OKyMEHTOB CHENUAIU3HUPOBAHHOTO (OHIA, KaK MHOTO3K3EMIUIIPHOM JIMTEpaTyphl,
OCYILIECTBIISICTCSI TPYMIIOBBIM CIIOCOOOM M oTpaxkaercs B «KHure cymmapHoro yuera y4yeOHOTO
(boH1a» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYEK.

Ha kaxnoe HauMeHOBaHHME JOKYMEHTOB CIEIHAIM3MPOBAHHOrO (OHJA 3aBOJUTCS OTAEIbHAs
yueTHas kaprouka. Kaprouku ¢ OubnuorpaduyeckuM ONUCAaHMEM H3JIAHUH  y4eOHUKOB
paccTaBisIIOTCA B YUETHYIO KapTOTEKy IO KjiaccaM, a BHYTPU KJIaccoB — Mo andaBUTy (pamMuinit
aBTOPOB WJIN 3aryIaBui. [yl KOHTPOJISL 3a COXPAaHHOCTBIO YUYETHBIX KAPTOUEK OHU PETUCTPUPYIOTCS B
«KypHnase peructpanuu y4eTHbIX KapTOueK Y4eOHUKOBY.

Texunueckast 00paboTKa JOKyMEHTOB IIPEIyCMaTPUBAET CIEAYIOIINE ONEepaIiu:

e TIPOCTABIICHHE HA KAXJOM JOKYMEHTE IITeMIeNs OUOIHMOTEKH B COOTBETCTBUU C MTYHKTOM
4.3.1 HaCTOSIIETO TTOIOKEHHUS,

e YCTAaHOBJIGHHE CPEIICTB 3aIUTHI OT YTpaThl (MAarHUTHBIM MATYUK, PAJMO-YHII, UHOW BUJ
MapKUpPOBKH);



e U3rOTOBJICHHE M TPUKPEIUICHHE K JOKYMEHTy macrmopTa yuyeOHuka. IlacmopTt yueOHMKa
MIPUKJICUBACTCS HA TIOCTICAHEH CTpaHUIIEe yUeOHHUKA. 3aTOTHSAETCS MPHU BbIIaYe YUTATEITIO.

VYyer crnenuanu3upoBaHHOTO (GOHAA NPEAyCMATPHBAET OTPAXKEHHE €ro COCTaBa B CIIPABOYHO-
oubmorpaduieckom anmnapare OMOIMOTEKH, B TOM YHCIIE B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4, Bp1ObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. Ilpu4nHel, 10 KOTOPBIM JOKYMEHT MOXXET OBITh BBIBE/IEH M3 COCTaBa OMOIMOTEYHOTO (hOHIA,
BKIIIOYAIOT B TOM WYHCJIE€ BETXOCTh, JAE()EKTHOCTh, YCTapeNOCTh IO COJIEPXKAHHIO, YTpary.
HckmoueHne AOKyMeHTa U3 OMOIMOTEYHOro (pOHAA MPOBOAMTCS HA OCHOBAHUHM aHAJIM3a COCTABA
O6uOIMoTeYHOro (OH/IA U PE3YIHTATOB €0 IPOBEPKH.

4.4.2. Tlon BETXOCTHIO JIOKYyMEHTA MOHUMAIOT PE3yJIbTaT €CTECTBEHHOT'O CTAPCHUS WA (PU3UIECKOTO
U3HOCA JOKYMECHTA.

4.43. Tlong nedeKTHOCThIO JOKYMEHTa IMOHHUMAIOT YaCTHYHYIO WJIH TIOJHYK  YTpary
SKCIUIyaTallMOHHBIX KaueCTB IOKYMEHTA B PE3yJIbTaTe BHEUIHETO BO3/ICUCTBUS.

4.4.4. Tlog ycrapenocTbl0 IO COJIEP)KAHHWIO TIOHMMAIOT TIOTEPH0 AKTYyaJbHOCTH TEMAaTHKH,
HOJATBEPXKIAEMYIO0 OTCYTCTBHEM CIIpOCa YUTATENel, He BOCTPEOOBAaHHOCTBIO B IEpepacipeeseHUH
U peaju3aluu.

4.4.5. Ilon yrpaToif JOKyMEHTa INOHMMAIOT €ro OTCYTCTBUE B (OHAE OMOIMOTEKH 1O IMpUYUHAM
HOTEePH, XHIICHHs, OCICTBHI CTUXUIHOIO, TEXHOTCHHOro (B TOM 4YHCIIE XaKEePCKOM aTaku u
HEBOCCTaHOBHMOTO COOSI SJIEKTPOHHOTO ~ O0OpY/IOBaHMsI) WM  COLMAIBHOTO  XapakTepa, II0
HEYCTaHOBJICHHOH NPUYMHE.

4.4.6. Ilporecc UCKITIOUEHUS TOKYMEHTOB U3 (poHAa OMOTUOTEKH OCYIIECTBISIETCS B COOTBETCTBUU C
[TopsimkoM ydvera JTOKYMEHTOB, BXOMSIIUX B COCTaB OWMONMHMOTEYHOTO (DOHIA, YTBEPKICHHBIM

npuka3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JTOKYyMEHTOB OMOJIMOTEUHOro (hOHAA MPOU3BOAMTCA B PE3YJIbTATE WX CHUCAHMS
KOMHCCHUEH, CO3/1aHHON PyKOBOAMTEIEM 00pa30BaTeIbHOW OpraHU3aIiH.

4.4.8. YTunuzamus CrucaHHBIX JOKYMEHTOB OMOIMOTeYHOro ()OH/Ia MPOU3BOIUTCS B COOTBETCTBUH
¢ 3aKkoHozaTenbcTBOM Poccuiickoi denepannu.

5. [IpoBepka 1OKyMeHTOB OMO/IMOTEYHOTO (POHIA

5.1. IlnanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POHAA TPOBOIUTCS C MEPHOAMYHOCTHIO OJIMH
pa3 B IATh JIET HA OCHOBaHMHM Ipaduka MpoBEPKH, YTBEPKICHHOTO 3aBEIyIOIINM OUOINOTEKOM.

5.2. BHemmaHoBasi MpoBepKa JOKYMEHTOB OMOIHMOTEYHOTo (OHIA MPOU3BOAUTCS B 00S3aTEIHHOM
HOpSIIKE:

e [IpH BBISABJICHUUA (I)aKTOB XHUIICHUA, 3J'10y1'IOTpe6J'ICHI/I$I MJIA TIOpYHM JOKYMECHTOB;



e B cCllydae CTHUXUHHOTO O€ICTBUS, MOXapa WIA APYTUX Ype3BblYallHBIX CHUTyaluH,
BBI3BAaHHBIX SKCTPEMAJILHBIMU YCIOBUSIMH,
e TIpU PEOpPraHU3alUU WIH JUKBUIAIMHN 00pa30BaTeIbHON OpraHU3alliy.

5.3. [1o utoram npoBepku 3aBeAyIOMNI OMOINOTEKON COCTABIAET aKT, OAMHUCHIBACT U XPAHHT €0 B
O0uOIMOTEeKEe B TEYEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYpoil naen. Eciam kakue-To JOKYMEHTHI
OTCYTCTBYIOT II0 HEYCTAHOBJIEHHOW NMPUYMHE, TO K aKTy NPHKJIAIBIBACTCA UX CIIUCOK, B KOTOPOM
(UKCUPYIOTCS CBEJICHHSI O KOTMYECTBE JOKYMEHTOB OMOIMOTEYHOTO (POH/1a B HATMYMHU U KOJTMUECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE II0 HEYCTAaHOBJIICHHOM mNpuunHe. B akTe Takke
YKa3bIBAETCS HOMEP M JlaTa aKTa MpeAbIIyIIeii TPOBEPKH.

5.4. Bo Bpems IpOBEpKH JOKYMEHTOB OMOIMOTEYHOTO (OHIA PAOOTHUKU OTCIIECKUBAIOT HAINYHE
HKCTPEMUCTCKUX MAaTepualioB, KOTOpBIE BXOMAT B (erepanbHbI CIHCOK, OITyOIMKOBaHHBIN
Munroctom Poccun Ha cBoeM caiire.

Ecnu 3aBepyromuii 6MO6IMOTEKON HAWET IKCTPEMUCTCKUN MaTepHrall, TO AOKEH OTPAaHUYHUTh K HEMY
JIOCTYII CO CTOPOHBI MOJI30BATENCH.

5.5. Ilpu BbIsIBIEHMHU B Mpoliecce MPOBEPKU (POHIA OTCYTCTBYIOLIUX JOKYMEHTOB U HEBO3MOKHOCTH
YCTQHOBJICHHsI BHHOBHBIX JIMI YOBITKM [0 HEJOCTayaM CIHMCHIBAIOTCSI B COOTBETCTBUHU C
JICHCTBYIOIIMM 3aKOHOAATEIBCTBOM.
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